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Navigating the worlds of social media 
and informational technology as teachers, 
coaches, parents or diocesan employees can be 
daunting. Even those who are “digital natives” 
(those who grew up with technology as a tool) 
can find themselves perplexed on what to use 
and how to use it when working with minors. 
And, the landscape in both of these realms 
of technology is constantly changing. Basic 
standards for any work with children may be 
helpful in guiding decisions.

A safe environment must be created.	

n	 Great care is taken in setting up physical 
learning spaces for children. Similar 
care must be taken when establishing 
the technological spaces that children 
will inhabit. Parishes must identify a 
channel through which teachers, coaches, 
pastoral staff, parents and students will 
communicate. This email account and/
or website must have two parish monitors 
who receive notifications in their parish 
emails whenever something is posted. 
All adults using this channel must be 
background checked and Virtus trained.

n	 No adult should ever communicate with 
a child through a personal email or social 
media account. In the same way that a 

teacher or coach would be unwise to set 
up a meeting with a student in a mall 
or at a park, no teacher should “friend” 
or “follow” a minor. If a minor sends a 
request through a personal account to 
“friend” a teacher or coach, this request 
should be denied and discussed with the 
child and his or her parents.  

n	 Parishes should create web spaces 
where learning materials can be shared. 
Emergency notification channels must 
also be established. There are wonderful 
notification programs that parishes can 
purchase. However, sometimes funds are 
limited. Giving parents instructions on 
how to set up notifications on their phones 
when information is posted on the school’s 
or religious education program’s web pages 
is a simple and cost-effective option. A text 
group can be set up with both parents’ and 
children’s phone numbers to send essential 
information. Except for emergency broad-
casts, all information sent through any of 
these channels should be posted during 
appropriate office hours.  

n	 Coaches sometimes designate one player 
on a team to send notices about weather 
cancellations or changes in game times. 

This may seem expedient, but the coach 
is still communicating directly to a 
minor through personal accounts. In 
addition, trusting a young person to send 
information accurately sets the child 
up to make potential errors. Creating a 
parent and player text group will allow 
the coach to communicate more safely 
and accurately. Whenever possible, the 
parish should provide the coach or athletic 
director with a parish phone to use when 
communicating with families.

n	 Parishes and schools want to present a 
positive and attractive public relations 
picture. Before taking or posting pictures 
or videos of a minor, you must obtain 
written and signed parental permission. 
Some programs ask parents to give or deny 
permission for their children’s images to 
be used when paperwork is provided at 
the start of the year. It is also important to 
let children know when pictures or videos 
are being recorded for publication. Young 
people should have the right to opt out.

n	 Parents and educators have been known 
to argue at times about how a child is 
performing or the direction a child needs. 

“When it comes to transparency and monitoring interactions, it’s just as important to follow 
appropriate standards for electronic interactions as it is for in-person interactions.” Social Media 
Rules to Follow with Children, www.virtusonline.org/mytraining 

Social Media and 
Informational Technology:
Powers for Good to be Used with Care

Continued on page 7
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A professional counselor once explained 
that when any adult observes or hears of the 
possible abuse of a child, he or she should 
refrain from evaluating that observation or 
information. That mandated reporter should 
immediately contact the proper authorities 
and let the experts assess the validity of the 
report. The law protects anyone who makes 
such a report. As a caring adult, would you 
rather face the potential wrath of a falsely 
accused adult, or allow the abuse of a child to 
continue?  

When a young person chooses you to confide 
in, it is important that you do the following:

n	 Give the child your full attention in a safe 
environment; if you are alone with the 
child, try to move to a place where you 
may be seen but not heard by others.

n	 Be calm, patient and do not judge or 
evaluate; do not let your biases cause 
doubt about what the child is saying. 
This could be a teen who is angry because 
she was grounded last night, but it could 
also be an angry teen who finally has the 
courage to disclose abuse.

n	 Ask simple questions for clarification but 
do not fill in the child’s silences or offer 
leading phrases. Where were you when this 
happened? When did this happen? Has 
this happened before? Can you describe 
what the person said (or did)?

n	 Believe and support the child; acknowledge 
the courage it took to share this 
information; reassure the child that you 
will help.

n	 Do not promise confidentiality. It is not 
unusual for young people to ask you not 
to tell anyone; let them know that when 
it comes to their safety you will have to 
reach out to others to help them. In truth, 
when the child comes to you, he or she is 
expecting you to do something; they may 
seem angry, but they would not have told 
you if they did not think you could make 
the abuse stop.

n	 Assess whether the young person is in 
imminent danger; if it is not safe for the 
child to go home, immediate action must 
be taken. Call 911. 

n	 Take careful notes as soon as it is possible 
to do so; sometimes, mid-conversation, 
you can explain to the child that you want 
to be clear on all that has been said and 
you can begin simple note taking. Or, 
once you are finished speaking with the 
child, take a few minutes to capture all 
that was said in writing.

You must immediately report the potential 
abuse. In some cases, your first stop will be to 
the school administrator, counselor, athletic 
director, religious education coordinator, or 
Pastor. In your setting, share the information 
with the appropriate person and together 
call the Division for Child Protection and 
Permanency: 1-877 NJ ABUSE (1-877-652-
2873). If your supervisor suggests waiting 
until tomorrow or consulting others or 
“sleeping on this,” you have a responsibility 
to make the call yourself. As a mandated 
reporter, you cannot delay. You can trust 
the counselor you speak with to respond in a 
caring, responsible, and professional manner. 

You may not contact the adult who has 
been accused. Doing so could put the child at 
risk or compromise the investigation.

When the abuse involves Church personnel, 
a Church program, or occurs on Church 
property, it is important to report the 
incident to the Diocesan Abuse Hotline: 
1-888-296-2965 or via email at abuseline@
dioceseoftrenton.org. In your message, 
explain if a call has already been made 
to the Division for Child Protection and 
Permanency. The Diocesan Response Office 
or Victim Assistance Coordinator will respond 
within 24 hours. All reports of abuse are 
reported to the County Prosecutors Offices.  

Please note that if the abuse reported to you 
comes from an adult who speaks of current 
or past abuse, it is important to give this 
person direction or support. If the person is in 
imminent danger, call 911. Local police can 
also assist with available community resources. 
If someone has experienced abuse at any time 
in his/her life at the hands of a member of the 
clergy or Church personnel, call the Diocesan 
Abuse Hotline: 1-888-296-2965.

When God puts us in the place to hear of 
the suffering of others, we must respond with 
compassion and lead the person to those who 
can help. We must knowledgeably execute our 
legal responsibilities. 

For additional information, please consult 
the following:

www.nj.gov/dcf/reporting/how/   

dioceseoftrenton.org/reporting-abuse 

virtusonline.org/virtus/Abuse_Reporting.cfm 

How and When to Report
Concerns of Abuse
Anyone who has knowledge of or concerns about the abuse 
of a young person is a mandated reporter. Teachers, coaches, 
mentors, and Church employees are on the front line for 
noticing the signs of abuse, providing support for children who 
speak of abuse, and reporting potential abuse to the proper 
authorities. This is a daunting responsibility. 

mailto:abuseline%40dioceseoftrenton.org?subject=
mailto:abuseline%40dioceseoftrenton.org?subject=
https://www.nj.gov/dcf/reporting/how/
http://dioceseoftrenton.org/reporting-abuse
http://virtusonline.org/virtus/Abuse_Reporting.cfm
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Equal Opportunity Statements
Diocesan Counsel recommends that agencies 
do not publish equal opportunity statements 
that list protected classes. By law, “Applicants, 
employees and former employees are protected 
from employment discrimination based on race, 
color, religion, sex (including pregnancy, 
sexual orientation, or gender identity), 
national origin, age (40 or older), disability 
and genetic information (including family 
medical history).” The Ministerial Exemption 
to this law allows Churches to identify roles 
in which employees must agree to support 
the teachings of the Church. Best practices 
include having all employees, at the start of 
employment, sign an acknowledgment of 
receipt of a document setting forth the tenets 
of the Church. Contact Angela Gitto, agitto@
dioceseoftrenton.org, for a copy of the 
Diocesan Christian Witness Statement.

Acceptable statements include: Parish ABC is 
an equal opportunity employer to the extent that 
it is not called to act in a manner contrary to the 
teachings of the Catholic Church or to diminish 
its rights as a religious organization. 

Parish ABC reserves the right to determine 
whether and under what circumstances priority 
should be given to Catholics for certain employ-
ment positions. All employees are prohibited 
from performing, teaching, or advocating in the 
workplace any practices or doctrines which are 
inconsistent with religious tenets of the Catholic 
faith.

Compensation
Effective January 1, 2024, New Jersey’s state-
wide minimum wage is $15.13 per hour. Full 
Time Employees work more than 30 hours a 
week and are entitled to medical coverage, life 
insurance, vacation and sick time, and access 
to retirement savings. Part Time Employees 
work less than 30 hours a week and do not 
earn benefits. By New Jersey Law, Part Time 
Employees do earn Personal Time Off (PTO).

34:11D-2 Provision of earned sick leave by 
employer: Each employer shall provide earned 
sick leave to each employee working for the 
employer in the State. For every 30 hours 
worked, the employee shall accrue one hour of 
earned sick leave, except that an employer may 

provide an employee with the full complement 
of earned sick leave for a benefit year. Source: 
www.nj.gov/labor

Employee Classifications
One of the main differences between exempt 
employees and non-exempt employees is 
that exempt employees receive a salary for 
the work they perform, while non-exempt 
employees earn an hourly wage. Exempt 
Employees include those who provide support 
services to production and operation staff. 
They include employees in human resources, 
accounting, legal, public relations, compli-
ance, finance, payroll, managers, supervisors, 
and other workers who play a decision-making 
role in an organization. An exempt employee 
is not eligible to receive overtime pay, and is 
excluded from minimum wage requirements. 
Non-exempt Employees must abide strictly to 
clear working hours and must receive overtime 
pay for hours worked over 40 per week.

Employee Supervision
Parish Employee Personnel Files should 
include applications, criminal background 
checks, Virtus Training records (where 
required), a signed Code of Conduct, written 
recommendations that were submitted by the 
employee, and resumes when provided. Every 
parish employee should receive a written 
annual evaluation. This should be reviewed 
with the Pastor and then signed by the Pastor 
and the employee. The original should be kept 
in the employee’s personnel file. Performance 
Improvement Plans can be developed for 
periods less than a year when an employee is 
not performing to expectations.  

Terminating an Employee
Cause for Termination of a Parish Employee 
must be clearly documented through 
annual written evaluations. Performance 
Improvement Plans should be developed to 
allow an employee to improve prior to the 
decision to terminate employment. When 
properly documented and warranted, the 
employee should receive a termination letter. 
The employee must be paid for all hours 
worked no later than the next regularly 
scheduled payday. Paid Time Off does not 

need to be paid out unless there is a specific 
agreement or provision of the employee 
handbook to the contrary.  

Harassment Management
Someone on the parish staff should be identi-
fied as the person to whom a harassment 
claim is presented. There must be an alternate 
in case this person is the alleged perpetrator of 
the claim. The identified staff member should:

n	 Listen and record the complaint; offer 
support without affirming the complaint; 
avoid bias and judgment.

n	 Interview the alleged harasser; carefully 
record his or her responses. 

n	 Develop potential resolutions.

n	 Establish and communicate clear 
boundaries that are acceptable to both 
parties; schedule a review of the situation 
at an appropriate time.

n	 Offer a clear definition of the difference 
between harassment and workplace 
incivility; define expected behaviors.

n	 Consult with Diocesan Human Resource 
Office if resolution cannot be reached.

For Additional Information: 
Employment issues: Angela Gitto, 
Director of Human Resources: Department 
of Administrative Services, agitto@
dioceseoftrenton.org 

Benefits: Erica Armitage, Associate Director: 
Department of Administrative Services, 
609-403-7219, earmit@dioceseoftrenton.org 

Criminal Clearances and Virtus Training: 
Margaret Dziminski, Associate Director: 
Office of Child and Youth Protection, 
609-403-7170, mdzimi@dioceseoftrenton.
org or Bill Staub, Associate Director: Office of 
Child and Youth Protection, 609-403-7223 
bstaub@dioceseoftrenton.org 

For Legal Representation: Joseph Bianchi, 
Chief Administrative Officer, Executive 
Director: Office of Child and Youth 
Protection, 609-403-7208,  
jbianc@dioceseoftrenton.org  n

Business Manager as
Human Resource Manager
Last October, Jeremy Cole, Esq., a Partner with Goldberg Segalla, presented a workshop for Parish 
Business Managers. Jeremy works as the Diocesan Counsel on human resource issues along with 
Caroline Berdzik, Partner at Goldberg Segalla. Below is essential information shared in that workshop.

mailto:agitto%40DioceseofTrenton.org?subject=
mailto:agitto%40DioceseofTrenton.org?subject=
https://www.nj.gov/labor/
mailto:agitto%40dioceseoftrenton.org?subject=
mailto:agitto%40dioceseoftrenton.org?subject=
mailto:earmit%40dioceseoftrenton.org?subject=
mailto:mdzimi%40dioceseoftrenton.org?subject=
mailto:mdzimi%40dioceseoftrenton.org?subject=
mailto:bstaub%40dioceseoftrenton.org?subject=
mailto:jbianc%40dioceseoftrenton.org?subject=
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To obtain a TCO (Temporary Certificate 
of Occupancy) or CO (Certificate of 
Occupancy), the Uniform Construction Code 
adopted by the Municipality must be followed 
in accordance with the local permitting and 
inspection process for every installation. The 
Installation Contractor must complete 
The Installer’s Verification of Function 
Testing and Operation of Controls and 
Safety devices for all Boilers Rated up to 
12,499,999 Btu/ hr. (maximum fuel input) 
Form BPVC-INST.101 Rev 3.2016. A copy 
of the form must be maintained with the 
installed equipment and submitted to the state 
by the installation contractor. Once installed, 
equipment must be inspected annually by an 
authorized insurance company inspector or 
the state. Equipment size (capacity/fuel input), 
operating pressure, hazardous nature of the 
refrigerant, and other factors must be consid-
ered in the determination for registration of 
the equipment and annual inspections.

In general, all steam or hot water boilers or 
similar pressure equipment potentially capable 
of generating steam must be inspected, as well 
as all other equipment that has: pressure relief 
devices set to discharge at 15 or less pounds 
per square inch gage (psig); or hot water 
boiler having relief devices set to discharge at a 
pressure of 160 psig or less; and are limited to 
operating temperatures of 250˚F or less.  

Inspections are required as it is under-
stood that a boiler or pressure vessel has 
the potential to explode and cause loss of 
life and significant damage to building 
and equipment. Inspections are required for 
any boiler that has a capacity that equals or 
exceeds: 10 square feet of heating surface; 10 
kilowatts or 40,000 Btu fuel input; or when 
the vessel(s) serve a dwelling unit of six or 
more families or accommodations for 25 or 
more people. Inspections are also required 
for any water heater that equals or exceeds: a 
capacity of 120 gallons; fuel input of 200,000 
Btu; or water operating temperature of 200˚F; 
when the vessel(s) serve a dwelling unit of six 
or more families or accommodations for 25 or 
more people. 

Refrigeration systems require, at a minimum, 
annual inspections if the refrigerant: is 
flammable or toxic with a refrigeration 
capacity of 3 tons or more; or over 18 tons 
or 36 driving horsepower if the refrigerant is 
nonflammable or nontoxic; or any refrigera-
tion system operating at a pressure above 15 
psig.

The BPV & RL (Boiler, Pressure Vessel, 
and Refrigeration Law) regulates equipment 
by industry. Most, if not all, properties 
in the Diocese of Trenton are classified 
as regulated industries as either Places 
of Public Assembly (Churches & Parish 
Halls), Multiple-Dwelling Units, Private 
Schools, or Commercial Business Offices.

After installation and upon a satisfactory 
inspection, a jurisdiction number is assigned 
to identify the equipment in the state. The 
inspection is validated when the MIBBPVC 
(Mechanical Inspection Bureau of Boiler 
and Pressure Vessel Compliance) issues a 
Certificate of Inspection to the owner. The 
certificate must be framed and posted where 
the equipment is located. The jurisdiction 
number located on the upper left corner of the 
certificate must match the jurisdiction number 
on the equipment that is registered and is not 
transferable to any other piece of equipment 
including any replacement. A missing certifi-
cate will incur a minimum fine of $500 up to 
a maximum fine of $5,000 per day for each 
day of violation.  

State inspection of boilers range from $160 
to $300 per unit; pressure vessels range from 
$40 to $160 per unit and refrigeration systems 
range from $220 to $400 per unit. Inspection 
and re-inspection by HSB are included with 
the Boiler & Machinery Policy premium.

Is a licensed boiler operator necessary for 
certain size or type of equipment? Verify the 
need for a licensed boiler operator with 
your HVAC contractor or the HSB Boiler 
& Machinery Inspector. Verify that all 
heating and cooling equipment on site are 
properly registered with the state of New 
Jersey and inspected as required under the 
statute.

The law states that no unlicensed person shall 
operate a steam or hot water heating plant of 
which the rated capacity exceeds: 499 square 
feet of heating surface; or 100 boiler horse-
power; or 1,000 kilowatts; or 4,000,000 Btu 
fuel input regardless of pressure or tempera-
ture; or a refrigeration plant over 24 tons of 
refrigeration capacity, utilizing refrigerants of 
a flammable or toxic nature.  

A licensed operator is not required for any 
refrigerating plant utilizing refrigerants 
classified as being in Group 1 in the Safety 
Code for the Mechanical Refrigeration of the 
American Society of Refrigeration Engineers. 
(A1 refrigerants are identified as having “no 
flame propagation” common A1 refrigerants 
are R-410A or R-22.) Confirm refrigerant 
type and class with the HVAC Contractor 
servicing the equipment.

A licensed operator is not required for any 
equipment having relief devices set at or 
under 15 psig or a system reliably regulated to 
operate at a temperature not greater than 200˚ 
F when serving a heating plant in a building 
which is unoccupied. A building shall not 
be deemed to be “occupied” solely on the 
basis of attendance by custodial or security 
personnel; or steam generating equipment 
having relief devices set at or under 15 psig 
or hot water equipment reliably regulated 
to operate automatically at a temperature 
not greater than 250˚F, and having relief 
devices set at or under 160 psig when serving 
a heating plant other than in a building of 
public assembly. See section 34:7-1 Article 1, 
Engineer and Fireman Licensing.

BLACK SEAL Operator License
Many locations in the Diocese of Trenton 
do not require a licensed operator; however, 
most schools with hot water boilers and a 
total fuel input of 4,000,000 Btu or more 
will require a licensed Black Seal Operator. 
The 4 MMBtu is based upon total capacity 
of the heating plant and not per boiler. All 
Operator Licenses must be framed and posted 
adjacent to the regulated equipment, in the 
engineer’s office, or in the plant office.  

Inspection of  
Boilers, Pressure Vessels 
& Refrigeration Systems

Boilers, Refrigeration and Chillers, including Air Conditioning Systems, are regulated in New 
Jersey and require registration with the state and permits from the municipality for installation. 

Continued on page 7
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Under New Jersey law, personal information 
means an individual’s first name or initial and 
last name, linked with any one or more of the 
following data elements:

n	 Social Security Number

n	 Driver’s license number or State 
identification card number

n	 Account number or credit/debit card 
number in combination with any required 
security code, access code, or password 
that would allow access to an individual’s 
financial account

n	 User name, email address, or any other 
account holder identifying information, in 
combination with a password or security 
question and answer that would permit 
access to an online account

New Jersey’s data breach law requires the 
timely notification to the Division of the State 
Police in the Department of Law and Public 
Safety. In addition, notice is required to the 
consumer reporting agencies where 1,000 
or more New Jersey residents are notified as 

a result of the breach in the most expedient 
time possible without unreasonable delay (NJ 
Statute 56:8-163). Not all employees or other 
parties that might be affected by a data breach 
within the Diocese of Trenton are residents 
of New Jersey, so other state laws must be 
considered when a data security breach or 
incident occurs. All notification to public 
authorities or consumer reporting agencies 
are directed by legal counsel providing 
advice to the Diocese. No parish, affiliate 
or organization of the Diocese is to file any 
report with any agency without prior approval 
of the Diocese and legal counsel.

It is the responsibility of every Diocese of 
Trenton parish, school, organization, ministry, 
etc. to provide immediate notification of 
a breach or system compromise, including 
ransomware, or security incident to the 
Diocesan Department of Risk Management 
and the Department of Computer Services.

The Diocese has procured a $5 million Cyber 
Liability Insurance policy for such events and 
is obligated to report any incidents to the 

Cyber Insurance Carrier, conduct a forensic 
investigation, and obtain appropriate legal 
representation to ensure that all necessary 
reporting and notification requirements 
are completed in a timely manner. The 
policy deductible is $100,000, which is 
the responsibility of the affected entity. 
The deductible is reduced to $50,000 if 
the entity has fully deployed Multi-Factor 
Authentication (MFA) for all email and 
network access - onsite or remote - and only 
utilized business email addresses for business-
related purposes. It is further reduced to as 
little as $5,000 if Sentinel One is deployed 
on all endpoints including camera, door lock, 
environmental monitoring systems, etc., in 
combination with BlueVoyant Managed 
Detection and Response Services.

Contact Anthony DeLorenzo, adelorenzo@
dioceseoftrenton.org, at Computer Services 
to learn more about MFA, Sentinel One and 
BlueVoyant, if not currently deployed at your 
location.      n

NJ Data Breach 
Notification Law
Under NJ state law, a breach of security is characterized as unauthorized access to electronic files, 
media, or data containing personal information that compromises the security, confidentiality, 
or integrity of personal information that has not been secured by encryption or other methods of 
technology that renders the personal information unreadable or unusable (NJ Statute 56:8-161).

Even as the holiday season comes to an 
end, cybercriminals continue to target 
holiday travelers in a recent scam. This 
scam starts with a simple phishing email 
and an attachment that appears to be 
a hotel invoice. (It can be any type of 
invoice from any vendor or supplier.) 
Unfortunately, the attachment isn’t 
an actual PDF file - it’s a complex 
attack designed to steal your sensitive 
information. 

This particular scam is directed at travelers 
but can be any attached document that 
appears to be a PDF. If you happen to 
download and open the attachment, an 
error message appears. 

Know-Be-4’s Scam of the Week: Travelers Beware!
The message claims that you need an update 
in order to view the PDF file. But the file 
isn’t actually a PDF document, and the error 
isn’t actually for an update. In reality, the 
file is a form of malware, and if you agree 
to the update, you’ll launch that malware. 
Once launched, it quickly scans your device, 
collects your sensitive information, and sends 
it to the cybercriminals. This malware helps 
the scammers start off the new year with their 
ideal gift—your personal data! 

Follow these tips to stay safe from these 
scams:

n	 Cybercriminals are counting on you 
to click without thinking. Never open 
attachments from an unexpected email.

n	 If you receive an email about a hotel you 
booked for the holidays, check for details 
that confirm the email’s legitimacy, such 
as the reservation number, check-in time, 
and room details.

n	 If you purchased something online 
and received an email about it, check 
for details that confirm the email’s 
legitimacy, such as product description, 
purchase amount, shipping date, delivery 
address, etc. Check the vendor’s site for 
confirmation of details.

n	 Remember that this type of attack 
is not exclusive to travel invoices. 
Cybercriminals use this fake PDF file 
technique in a number of scenarios.  n

mailto:adelorenzo%40dioceseoftrenton.org?subject=
mailto:adelorenzo%40dioceseoftrenton.org?subject=
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New I9 Form as of Nov. 1, 2023
All employers must use the new I-9 form 
which can be found at: www.uscis.gov/i-9.

Labor Law Poster Update 
The NJ Department of Labor updated the 
state poster. The new minimum wage as of 
January 1, 2024, is $15.13 per hour. 

Carbon Monoxide Monitors –“10 
year” life – sealed battery
CO (Carbon Monoxide) Monitors are avail-
able from the diocese at no cost. All are “10 
year” life and packed six to a box. Please 
contact Joe Cahill or Scot Pirozzi and place 
your order for one or two boxes at no cost. 

Unemployment Compensation 
Coverage as of Jan. 1, 2024
The Diocese of Trenton does not participate 
in the state of New Jersey’s unemployment 
compensation program as it is exempt from 
this program. The Diocesan program provides 
compensation benefits for *eligible employees 
from the first day of termination for the 
duration of unemployment up to a maximum 
of 12 weeks, or 4 weeks if the period of 
employment is less than 1 year and greater 
than 6 months. The amount of compensation 
benefit payable shall not exceed 60% of the 
employee’s average weekly wages based upon 
the last 8 weeks of employment, or $854.00, 
whichever is less. The maximum weekly 
benefit is adjusted annually. Unemployment 
compensation is subject to the same tax 
withholding and rules as regular wages. An 
employee is not *eligible for unemployment 
compensation if resignation is voluntary, 
termination is for cause, he/she receives 
disability benefits because of an injury or 
accident (workers’ compensation, temporary 
disability or long-term disability compen-
sation), works less than 6 months, or is an 
untenured teacher. Unemployment compen-
sation is processed and funded by the Parish, 
Agency or Institution. Questions? Consult 
with the Office of Administrative Services.

Short-Term Disability Benefit 
Coverage as of Jan. 1, 2024
The Diocese of Trenton does not partici-
pate in the State of New Jersey’s Temporary 
Disability Insurance (SDI) program as it is 
exempt from this program. The Diocesan 
program provides Short Term Disability 
benefits to partially offset lost wages when 
an employee is unable to work due to injury 
or illness unrelated to work for *eligible 
employees for a disability lasting more than 
5 consecutive business days. Benefits are paid 
beginning on day 6 for a maximum of 12 
weeks. Weekly benefits are paid at 85% of 
the average weekly wage based upon the last 
8 weeks of unemployment, or $1,055.00, 

whichever is less. The maximum weekly 
benefit is adjusted annually. Short Term 
Disability compensation is considered wage 
continuation and subject to the same tax 
withholding and rules as regular wages.

An employee is not *eligible for Short-
Term Disability Benefit if the employee 
has not completed 6 months of continuous 
employment, if the disability is less than 5 
consecutive business days, and if the disability 
does not prevent the employee from doing 
all aspects of their job (the plan doesn’t cover 
partial disabilities). It does not cover any 
intentionally self-inflicted injury including 
suicide attempt, a loss caused by war or an act 
of war, a loss caused by abortion or elective 
plastic or cosmetic surgery, a loss caused by 
participation or involvement in an illegal 
activity, or if the loss is covered by another 
benefit such as workers’ compensation or 
other legally-entitled benefit. 

Short-Term Disability compensation is 
processed and funded by the Parish, Agency 
or Institution. A claim form including the 
Attending Physician’s Statement certifying 
the nature and duration of the disability is 
required. Diocesan Policy requires that FMLA 
Leave run concurrent with any disability 
work absence. FMLA paperwork is required if 
there is lost work time. Disabilities exceeding 
the 12 week maximum may be eligible for 
Long-Term Disability coverage. Contact the 
Office of Administrative Services with any 
questions you may have.

Workers’ Compensation Benefit 
Coverage as of Jan. 1, 2024
The Diocese of Trenton is a Qualified 
Self-Insurer in the State of New Jersey and 
purchases Excess Workers’ Compensation 
(WC) limits to apply over the retention. 
Benefits are payable to *eligible employees 
from the first day of work-related injury/
illness and are in accordance with the 
Statutes of the State of NJ. WC provides 
all necessary medical treatment and hospi-
talization services and *wage loss benefits 
for work related injuries or illnesses. Recent 
changes in NJ WC guidance and litigation 
have extended coverage to the time periods 
immediately before and after work hours while 
on the employer’s property. If an employee 
parks offsite in an area uncontrolled by the 
employer, coverage doesn’t apply until the 
employee enters employer’s property.

Contractors including 1099 compensated 
workers, third-party vendors, and volun-
teers are not *eligible for WC Benefits. 
Contractors, third-party vendors, and 1099 
compensated workers must provide proof of 
WC coverage in the state of NJ before they 
are hired and must maintain coverage during 
the duration of their work contract.  

Religious employees are covered. Injuries to 
volunteers, depending upon the circumstances 
related to the injury, could be covered by the 
diocesan General Liability Insurance program 
and Med Pay. Contact Risk Management or 
the Office of Administrative Services.

Workers’ Compensation Disability Income 
*wage loss benefits are payable retroactive 
to the first day of lost time. The employee 
will remain on the employer’s (Parish/
Organization) payroll for the disability period 
up to 12 weeks at the average weekly wage (26 
week period calculated by PMA) – full pay 
compensation. At week 13, the employee must 
be removed from payroll and paid disability 
through the WC Claims Administrator 
(PMA) at 70% of the injured employee’s 
average weekly wage, subject to NJ weekly 
minimum of $302.00 and weekly maximum 
of $1,131.00 (1/1/2024). The minimum 
and maximum weekly benefits are adjusted 
annually. 

Diocesan Policy requires that FMLA Leave 
run concurrent with any disability work 
absence. FMLA paperwork is required if 
there is lost work time. PMA administers 
plan payments for all benefits for Permanent 
and Partial Total Disability Income as 
well as Death Benefits payable through the 
program. Although religious and certain 
other employers are exempt from some record 
keeping and reporting requirements, they 
are subject to compliance with the OSHA 
General Industry Standards rules and regula-
tions and must report to the local OSHA 
office or the National OSHA office any 
injury that results in an in-patient hospi-
talization, amputation or loss of an eye 
within 24 hours of the injury and within 8 
hours of a work related death. The employer 
is subject to significant fines for failure to 
report an in-patient hospitalization within the 
mandatory reporting time period.

Prevent Catalytic Converter Theft
As of July 1, 2023, the deductible for automo-
bile vandalism/theft of catalytic converters  
increased to $2,000 per vehicle unless recom-
mended theft prevention protocols have been 
employed: secure parking (fenced with locked 
gates); night time lighting of parking area with 
additional lighting; motion sensitive proximity 
alarms in secured parking areas; protective 
plates covering catalytic converters; and VIN 
number etching on catalytic converters. NJ 
recently passed legislation increasing the 
penalties for the theft and transaction of 
business involving stolen catalytic converters. 
Theft deterrence and marking catalytic 
converters with ownership information will 
assist police in enforcement actions and help 
eliminate a costly problem.

Items of Importance

Continued on page 7

https://www.uscis.gov/i-9
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Cyber Security Update
2023 Phishing Testing Event Success Percentage

BlueVoyant 
Activity Report 
(10/1 - 12/31/23)
Total Alerts	 305

Blocked Incidents	    292

Security Incidents	    13

Issues Resolved	 All

KnowBe4 Cyber Security 
Training & Testing 
(10/1 - 12/31/23)
Phishing e-mails delivered	 2090

Phishing e-mails reported	 848

Clicks of Phishing e-mails	 133
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Industry Average: 81.9

BlueVoyant/Sentinel One
69 Parishes & Schools - 2,034 Sentinel One Endpoints Deployed

HELIXintel – Building Operations 
& Energy Efficiencies
HELIXintel hosted a webinar on building 
preventive maintenance and energy efficiencies 
for 63 business and facility managers from the 
Diocese of Trenton over the last three months. 
The program was well received. To view a 
recording of the webinar, follow this link:   
www.dotinsurance.org/helixintel-webinar

Property Loss Adjuster Steve 
Stewart’s New Contact Information
Please update your records:

Steven Stewart 
McLarens Regional General Adjuster 
Steven.stewart@mclarens.com 
101 Fellowship Road, Unit 671 
Chester Springs, PA, 19480 
Cell: (267) 370-3392   n

Tempers can flare and anger can lead 
to harsh words. When this happens in 
an office, adults can take a breath and, 
hopefully, come to a resolution. When 
such a conversation is conducted in an 
email, it can be copied, posted, shared, 
read for years to come. Conflicts should 
not be negotiated online.

n	 Those who choose to work in any Church 
ministry are held to a higher standard on 
their personal accounts. Even after setting 
a personal account to “private”, careful 
consideration should be given to language 
used, jokes shared, opinions expressed, and 
images posted. When it may be necessary 
to use a parish video conferencing applica-
tion such as Zoom, care should be taken to 
blur the background or make sure every-

thing that can be seen is professionally 
appropriate.  

n	 When a child informs a trusted adult 
that he or she has been abused or bullied, 
the adult must take action. Sadly, young 
people can be very cruel in their online 
communications. They do not always 
understand the permanence or reper-
cussions of ugly and unkind words or 
pictures. Working with appropriate parish 
personnel, it is important that both the 
victim and the bully be cared for and 
addressed. Parents should be involved in 
the resolution of these issues. In the case 
of abuse, the adult is a mandated reporter 
and must inform the Division for Child 
Protection and Permanency: 1-877 NJ 
ABUSE (1-877-652-2873).  

When the abuse involves Church 
personnel, a Church program, or occurs on 
Church property, it is important to report 
this to the Diocesan Abuse Hotline: 
1-888-296-2965 or via email at:  
abuseline@dioceseoftrenton.org.

To ignore the power and reach of technolog-
ical channels for communication in ministry 
would be irresponsible. It is not necessary to 
understand all the complexities of program-
ming, infrastructures, hardware or software 
in order to use common sense to create safe 
online spaces for young people and those who 
minister to them. Take time to read the Social 
Media Policy and Resource Guide:  
www.dotinsurance.org/social-media-guide. 

Additional helpful articles can be found on 
www.virtusonline.org.   n

Social Media and Informational Technology, continued from page 1

Items of Importance, contd. from page 6

The plant owner will be fined $500 if license 
is not properly posted. A licensed operator is 
required for the equipment listed below:

1.	 Any steam boiler, steam generator, hot 
water boiler for service over 250˚F, or 
similar equipment potentially capable of 
generating steam having a safety valve(s) 
set higher than 15 pounds per square inch 
gauge and rated over six horsepower.

2.	 A steam or hot water heating plant 
with an indicated or rated capacity that 
exceeds either 499 square feet of heating 

surface or 100 boiler horsepower or 
1,000 kilowatts or 4,000,000 BTU input 
regardless of pressure or temperature 
conditions, and only when the building 
or building being served is deemed 
occupied.

3.	 Any steam turbine, steam engine or other 
prime mover, rated over six horsepower.

4.	 Any refrigerating plant using a refrigerant 
which is flammable, highly toxic or toxic 
and rated over 24 tons of refrigerating 
capacity.      n

Inspection of Boilers, Pressure Vessels and Refrigeration Systems, contd. from page 4

Prepare your grounds for warmer weather! 
http://www.dotinsurance.org/spring-grounds

http://www.dotinsurance.org/helixintel-webinar
mailto:Steven.stewart%40mclarens.com?subject=
mailto:abuseline%40dioceseoftrenton.org?subject=
http://www.dotinsurance.org/social-media-guide
https://www.virtusonline.org/
http://www.dotinsurance.org/spring-grounds
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WTW Team 
WTW 
Concourse Corp. Center 5, 18th Fl. 
Atlanta, GA 30328

Jen Adams, Assistant VP 
Tel: 404-304-5057 
Jen.Adams@wtwco.com

Mike Farrand, Sr. Principal 
Tel: 610-715-1951 
Mike.Farrand@wtwco.com

Natashe Davis, Sr. Client Manager 
Tel: 404-224-5065 
Natashe.Davis@wtwco.com

Val Molina, Client Manager 
Tel: 305-373-8461 
Val.Molina@wtwco.com

Certificates of Insurance 
For our online form, go to:  
dotinsurance.org/forms/certs

Claim Reporting 
PMA Management Corp. 
PMA Corporate Processing Center 
Tel: 800-482-9826; Fax: 856-727-3186

PMA Workers Comp  Nurse Triage 
CARE 24 Tel:  855-347-7334

Auto Insurance Cards 
Porter & Curtis, LLC 
Tel: 484-445-7174 
Email: trenton@aeti-inc.com

Online Form: dotinsurance.org/ 
forms/auto-forms
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