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In the Diocese of Trenton, the requirement for employees and
volunteers to follow the Safe Environment Standards has been
in place since 2004. The core elements of the requirement are
that every employee or volunteer who has access to children
or vulnerable adults must be in compliance with the Safe
Environment Program of the Diocese of Trenton.

A criminal background check and VIRTUS
training are required. These two require-
ments must be reverified or recertified every
four years.

Up until two years ago, VIRTUS training was
only available at in-person training sessions of
Protecting God’s Children for Adults. Over
the past two years, out of necessity, methods
of training changed to accomplish our goals.
Although the requirements for VIRTUS
training and criminal background checks
(CBC) have not changed, the need for live

sessions and the methods of training have.

The pandemic prompted the introduction
of online VIRTUS programs for the initial
training and subsequent recertification.
This new online VIRTUS method has been
well accepted and is becoming the preferred
training vehicle for our employees and
volunteers.

In the past year, 4,471 people took part in
a VIRTUS training, with 55% in person
and 45% online. Online sessions offer an

alternative when in-person meetings are not
compatible with schedules or current social
gathering concerns.

Changes in the process of completing criminal
background checks (CBC) has also undergone
a significant shift. The process of using
IdentoGo for initial CBC's is still in place, but
the re-verification, after four years using the
NJSP process commonly known as the “Blue
Forms,” has ended.

Selection.com is the new third-party vendor
for Criminal Background reverification and
monitoring at regular intervals. Selection.com
integrates their information system with the
VIRTUS platform. Selection.com allows for
direct access to an online reverification process
using a link within the VIRTUS platform

and directly updates background check
information to the individual’s VIRTUS

account.

Selection.com has been utilized with great
success with 276 online CBCs verification this
year. The CBC information is now submitted

Pivot with the
Changing Society

New Training
Now Available:
Vulnerable Adults 2.0

This new and improved module has
been completely redesigned with a more
comprehensive script and new visuals
and enhanced graphics. It includes

an expanded definition of vulnerable
adults, addressing the vulnerability of
persons living with intellectual and
developmental disabilities, and “Shelter
Environments” for persons assisting
within homeless ministries, shelters

and food kitchens. To preview, contact
Margaret Dziminski (609-403-7170 ) or
Bill Staub (609-403-7223 ) at Diocese
of Trenton Child Protection.

in a matter of minutes to Selection.com,
which completes a nationwide criminal history
review. Results are received in a few days and
the applicant does not need to travel to a
fingerprinting location. The parish is billed for
the service.

Societal changes are forcing many
organizations, like the Church, to adapt
procedures for Compliance and Training
needs in the Safe Environment Program to
protect all children and vulnerable adults. W
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HSB believes using IoT and wireless sensor

technologies will improve upon current
detection methodologies to further reduce
the extent of potential losses. Each state

has specific regulations built around the
installation, location, and maintenance of
these devices. By following these regulations,
the risk of death, injury or property loss can
all be greatly reduced.

Types of Fire Detectors

There are three common sensor types that

are currently used in the United States for

the detection of fires. Each of these sensors
carries specific benefits. Many solutions on the
market today contain a combination of these
Sensors.

B Photoelectric Smoke Detectors function
on the premise that smoke and particles
caused by fire will block light. A small
infrared light is emitted and targeted at a
receptor a short distance away on a sensor.
When the smoke particles enter between
the emitter and receptor, they reflect a
portion of light into the receptor which
will trigger the alarm. These detectors are
very effective at detecting smoldering fires.

B Ionization Smoke Detectors operate
with two plates that are placed a measured
distance apart with a voltage running
through them. As the smoke enters
the sensor, the flow of ions is reduced,
which reduces the current that is flowing
through the system and triggers an alarm.
Tonization smoke detectors react quickly to
fast flaming fires.

Carbon Monoxide

Risk MANAGEMENT QUARTERLY

By lan George in IoT (Hartford Steam Boiler Insurance — Munich Re)

Between 2012 and 2016, there was an average of 355,400
household fires per year in the United States. Fire-related claims
are extremely costly to home and business owners as well as
insurance carriers. To protect people and property from the
ravages of fire, specialized detectors are installed.

B Carbon Monoxide Detectors use
electrochemical reactions to determine
the amount of carbon monoxide that is
in the air around a sensor. Opposite to
how an Ionization smoke detector works
by reducing a current, carbon monoxide
detectors are triggered by an increase in
current. As the carbon monoxide enters
the sensor, it reacts with oxygen and
releases electrons. The released electrons
act as a bridge between two electrodes in
the sensor, allowing current to flow. The
more carbon monoxide that is introduced
to the system, the larger the bridge and the
greater the current. Electrochemical carbon
monoxide detectors are especially effective
where there may be low ventilation and a
smoldering fire.

What is Carbon Monoxide?

Carbon monoxide is a colorless, odorless gas
that is created by the incomplete combustion
of carbon-based fuel. This means that
everything from cars, furnaces, burning wood
or petroleum products will produce carbon
monoxide. In homes, fuel-burning equipment
is designed to exhaust this gas safely through a
chimney or other kind of vent.

When carbon monoxide is inhaled, it prevents
oxygen from traveling through the body.
People who are sleeping or incoherent may
inhale fatal amounts of carbon monoxide
before noticing a problem. Since carbon
monoxide is colorless and odorless, it’s known
as a silent killer. For this reason, some states
may require carbon monoxide sensors in
homes near the furnace or boiler to detect the
presence of carbon monoxide.

Diocese of Trenton Risk Management Quarterly

Where Carbon Monoxide Detectors
Fall Short

Carbon monoxide sensors sold for fire
detection are heavily regulated and relatively
simplistic in how they operate. The National
Fire Protection Agency (NFPA) has issued
regulations on when these detectors are
allowed, and not allowed, to alarm. These
regulations are all based on detectors reading
a certain concentration for a specified period
of time. While this does reduce the number of
false alerts, it also has the potential to reduce
the effectiveness of the alert. These regulations
and thresholds are designed to indicate that
there is already a dangerous level of carbon
monoxide and everyone should evacuate or
avoid the area.

Clean burning fires, or fires with a steady
supply of oxygen, will generate less carbon
monoxide than a dirty fire or one with
insufficient oxygen. Without a high enough
concentration of carbon monoxide to trigger
the alarms, the fire could escalate out of
control before the alarm is triggered.

Installation Methods for Household
Carbon Monoxide Detectors

Carbon monoxide sensors should optimally

be placed about five feet off of the ground in
every sleeping area. Ensure that there is at least
one detector on every floor of a dwelling. If
fewer detectors are being used, target sleeping
areas for placement. Don’t install directly
above or within 15 feet of fuel-burning
machinery as these may trigger false alarms.
Always follow local state and municipal
regulations at a minimum. M

If you have any questions, comments or topic requests for future newsletters, please send an email to newsletter@dotinsurance.org

This newsletter is provided for informational purposes only. The Diocese of Trenton assumes no liability arising out of the use or application of this information.
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Cyber Shoppin

Adapted from an article by Monique Ferraro in Cyber, Home, HSB

Year after year, online shoppers continue to prefer purchasing
online instead of going to brick-and-mortar stores. Who wouldn’t
rather shop in the comfort of their home or office instead of

waiting in lines and packed parking lots?

Add on free and fast shipping, one-click
buying, and low prices, and remote shopping
is a no-brainer. Just as shopping downtown or
at the mall has drawbacks, making purchases
online has its own risks too.

Here are five tips to make online
shopping more secure:

Tip 1: As convenient as public Wi-Fi is, resist
the temptation to buy online in a public space
unless using a Virtual Private Network (VPN)
or secured Wi-Fi. A VPN usually requires a
subscription and password, but is worth the
price tag if sharing personal information or
making purchases over public Wi-Fi. While
connected via a VPN, online transactions are
shielded from view by hackers on the Wi-Fi
network. For more information, contact
Computer Services Help Desk on how to be
safer when using public wi-fi.

Tip 2: Don’t buy unless the website is secure.
When making an online purchase, take a
look at the website address in the browser. It
should begin with https:// and there should
be a padlock icon to the right or left of the
address.

Tip 3: Use a credit card to make the purchase
rather than using a debit card or an online
check. In the event that the website is
fraudulent or the item isn’t received, the credit
card company will conduct an investigation
and may cancel the charge or limit the
cardholder’s liability for it.

Tip 4: If using a website account, don’t

use the same password used on other

sites, banking, or email. In the event of a
cybersecurity incident, if the same password is
used on multiple sites, personal information
becomes more vulnerable to identity theft.
Either check out as a guest on the site or

use a password manager. While not the best
method, even writing passwords down in a
notebook and keeping it somewhere safe is
more secure than using the same password on
multiple sites. The best option would be to

use a secure password manager tool.

Tip 5: After the shopping is over, make

sure to check credit card and banking
statements. Confirm the purchases and look
for unexpected charges. If there is a fraudulent
purchase, report it to the credit card company.
They will investigate the incident and may
issue a new card depending on the severity of
the threat.

© 2018 The Hartford Steam Boiler
Inspection and Insurance Company. All
rights reserved. This article is intended for
information purposes only. W

Cyber Security Update

2022 Phishing Testing Event Success Percentage

April
May
June
July
Aug
Sept

Oct

Industry Average: 81.9%

93.4%
94.3%
96.8%
98.4%
98.1%
98.7%

99.5%

BlueVoyant
Activity Report
(7/01 - 9/30/22)

Total Alerts 1,229
Blocked Incidents 210
Security Incidents 6
Issues Resolved All

KnowBe4 Cyber Security
Training & Testing
(1/1 - 10/1/22)

Training Events Scheduled 845
Training Events Completed 763
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Building a parish community often involves parish suppers, festivals, or donuts and coffee after
Mass. Whenever the parish serves food in any form, it is important to ensure that all health
regulations are observed for the safety of participants. This may seem daunting, but it can be
simplified when a positive relationship is developed between the parish and the local municipal

health department.

The State of New Jersey creates the essential
regulations for food service* but it is the local
town health department that implements,
explains, and supports organizations in the
observance of these regulations. Non-profit
status exempts churches from fees involved
in licensing events. However, this status does
not exempt parishes from the legal or moral
obligations to follow safety precautions.

Step One: Make an appointment
to meet with local health
department personnel

Discuss what is expected of community
organizations. Share calendar events that
might involve food service. Invite township
inspectors to come to the parish center and
see what facilities exist. In some townships, an
annual inspection will be established. Doing
this outside of calendared events assures that
any work that must be done will not impede
important parish events.

In most cases, the rectory is a residential site
and does not need to be inspected. This will
only vary if the rectory kitchen is used to

prepare meals to be shared at parish functions.

Step Two: Establish a protocol for
meeting with township officials
when planning any specific event
that involves serving food

In some municipalities, a gathering permit is
required for events that go beyond the usual
functions of the parish. This allows health
officials to walk through regulations months
in advance of the spaghetti dinner or carnival.
It can also facilitate security precautions or
traffic regulation for large events. In any case,
make consultation with local health officials a
regular step in planning a special parish event.

Please note that even bake sales and donuts
after Mass should be vetted by local health
officials. These are now considered “Cottage
Food Operations” by the State of New Jersey.
Free or for-purchase items must be responsibly

procured and presented for the safety of all.

When possible, pastors are encouraged

to appoint an employee to supervise the
maintenance of all kitchen facilities used

for parish functions. This supervisor can be
charged with building a positive relationship
with local health officials. He or she can
provide oversight for the following important
practices:

B Regular testing of equipment including
but not limited to refrigerators, ovens,
exhaust systems, sinks, water sources, waste
management and cleaning protocols to
assure that are all properly functioning

B Review of all food sources to assure that
food is delivered and kept at required
temperatures in order to protect from
contamination

B The posting of effective handwashing
protocols for all employees and volunteers
who use the kitchen facility and/or serve
food within the parish and the posting of
choking response posters when meals will

be served in parish halls
B Establishing food labeling protocols that

protect purchasers or guests who have
gluten, dairy, nut or other common food
allergies

B Educating parish volunteers on all health
practices and regulations

When local health department members

know that the pastor and parish staff want

to do the right thing by keeping facilities

in code and by working within municipal
regulations, they often become an invaluable
resource. Taking steps in advance to obey state
laws and local statutes eases the planning of
important community building opportunities.
Responsible compliance may also help a parish
avoid civil litigations.

Most importantly, the serious observance of
health precautions will protect all members of
the parish family.

*https://www.state.nj.us/health/ceohs/
documents/food-drug-safety/chapter24
effective 1207.pdf W



https://www.state.nj.us/health/ceohs/documents/food-drug-safety/chapter24_effective_1207.pdf
https://www.state.nj.us/health/ceohs/documents/food-drug-safety/chapter24_effective_1207.pdf
https://www.state.nj.us/health/ceohs/documents/food-drug-safety/chapter24_effective_1207.pdf
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New Form I-9

The current I-9 Form expires October 31, 2022. The replacement
Form, www.uscis.gov/forms, has a significant number of changes
and is the only form that can be used as of November 1, 2022.

The most notable changes are that Sections

1 & 2 have been compressed from two pages
to one page and the instruction booklet
reduced from 15 pages to 7 pages. Section 3,
the Reverification and Rehire Supplement,

is now a stand-alone document that should
only be completed if necessary. The “List of
Acceptable Documents” has been updated
and the fillable PDF format for electronic
completion has been updated to improve ease
of use.

The “Temporary COVID-19 Policy”
regarding the use of Expired List B
Documents has ended and employers are
again required to verify physical documents —
no copies by scan or fax. Documents must be
presented in person. In addition, employees
who didn’t provide physical documents for
verification during the COVID exemption
period must do so by November 3, 2022, at
which time the employer must update Section
2 or 3, as applicable.

Upon DHS or ICE audit or investigation,
the employer will be given 10 days to correct
technical violations of the law. Substantive or
uncorrected technical violations are subject
to fines ranging from $110 to $1,100 per
violation and/or criminal prosecution.

The hiring and continued employment of
unauthorized workers ranges from $375 to
$16,000. As of January 11, 2023, fines for
paperwork violation will increase to $252

on the low end up to $2,507 per form.

Due to the upcoming changes, it is strongly
recommended that each location audit its I-9
files and begin using the new forms effective
November 1, 2022.

To ensure your organization is in compliance
with the I-9 form requirements, an audit

of your own using these steps is highly
recommended. When done thoroughly and
well documented, this audit can show a good
faith effort to comply with I-9 requirements
in the event of an ICE audit.

1. Create an official I-9 file for current
employees and another for terminated
employees. These files can be electronic

or paper, but should be kept separate
and apart from all other personnel-
related paperwork. I-9s are not necessary
for non-employees such as volunteers,
independent contractors, or consultants.

Keeping the I-9s together allows you

to easily research for needed document
updates and eliminates the need to
search for documents in a personnel file
in the event of an audit.

Check to see that each current

employee has an I-9 form. (In general,
any employee hired before 11/6/86 and
still employed is not required to have an

I-9 form.)

In the event a form cannot be found
for a current employee, you should
immediately verify their ability to
legally work in the U.S., review
appropriate documentation, and
complete a form in full.

All existing I-9 forms for current
employees should be reviewed for
completeness and to identify whether
any documents were used to verify
employment eligibility but which are
now expired. (non-citizens) Updated
documentation will need to be reviewed
and the information recorded.

If you must create or update a form, it
is recommended that you communicate
with the employee individually,
explaining that the information is
required under federal law, with a due
date on which the information must
be provided, and explaining that the
employee cannot continue to work

for the parish or school unless the
documentation is provided by the due
date - the next day is not unreasonable.
Document any conversations with the
employee and include that along with
any written communication and place
in your I-9 file.

The original of any documentation
provided by the employee, whether
to create a new I-9 or to update one,

must be shown to you. Refer to the
Handbook for Employers, https://www.
uscis.gov/sites/default/files/files/form/m-
274.pdf. Employees must be permitted
to show any document or combination
of documents legally acceptable — the
employer cannot designate what is and is
not acceptable documentation.

6. If there are noted errors in an
employee’s I-9 Form, it should be
corrected with different colored ink and
initialed and dated with the current
date to show the correction.

7. Ifyou do not participate in E-Verify
(The Diocese of Trenton does not
participate), you can choose to keep
copies of the documents produced by
the employee; however, you must do so
for all employees and for all documents
used to satisfy the form. The copies
should be kept with the I-9 form. NOTE:
keeping copies of documents does not
alleviate the responsibility to have a
completed I-9 form for each employee.

8. Ensure there is an I-9 form for all
terminated employees. The law requires
an -9 be kept for the longer of 3 years
following the date of hire or 1 year
following the date of termination. Any
required corrections must be made
(employee’s input is unnecessary) when

possible.

9. Lastly, document the process used
when you performed the audit and file
it with the I-9 forms.

Should you have any questions regarding I-9
completion, you may want to refer to the
Handbook for Employer’s referenced above,
or contact the diocesan human resources
department. Although a well-done audit may
take some time, it is well worth it. Given the
changes to the form and regulations, now is
the most appropriate time for an audit. Il


https://www.uscis.gov/sites/default/files/files/form/m-274.pdf
https://www.uscis.gov/sites/default/files/files/form/m-274.pdf
https://www.uscis.gov/sites/default/files/files/form/m-274.pdf
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Importance

PosterGuard: Labor Law Posters

J. J. Keller Labor Law Services Posters were
delivered to all locations between August 20
and September 15. For questions about the
new service, contact Joe Cahill. If you did
not receive a new poster, contact Margaret

Dziminski, tel: 609-403-7170.

Event Insurance Applications

With the return of regularly-scheduled
meetings at most parishes for the Knights

of Columbus, St. Vincent DePaul Society,
AA, NA, and other self-help groups, it is
important to confirm the required liability
insurance coverage is in place and the License
“USE” Agreement between the parish and
non-ministry or outside groups is up-to-date.
For questions, contact Joe Cahill (see page 8).

Property Loss Adjuster

Steve Stewart, the property loss adjuster for
the Diocese of Trenton, has new contact
information: Cell phone: 610-574-7717;

Email: Steve.Stewart@us.crawco.com

Steam Boiler Loss Prevention
Hartford Steam Boiler (HSB) has asked the

Diocese of Trenton to participate in a new
sensor initiative, at their expense, to monitor
steam boilers with the goal of preventing
boiler failure and unnecessary system damage.
Steam boilers are more prone to failure or
system breakdown when regular (weekly)
preventive maintenance becomes infrequent.
The system will monitor key metrics to
provide early notifications for pre-emptive
maintenance to avoid damage and costly
repairs.

There are 57 operating steam boilers at 39
locations throughout the Diocese. HSB would
like to install sensors on all of them during
October and November to start collecting
data when the heating season begins. Some of
the existing boilers are new and others have
been operating for more than 60 years with
the average age of 18.

Steam boiler failures are costly, driving up
Boiler & Machinery insurance premiums for
all. Deductibles for boiler insurance claims
vary between $5,000 and $25,000 per claim.
Participation in the program, at no cost, will
save boiler owners from large repair bills and
high deductibles through active, real-time
equipment monitoring, which will help reduce
premiums for all program participants.

If your parish operates a steam boiler, be on
the lookout for a letter requesting partici-
pation in the program. Loss prevention will
provide long-term benefits to every parish in
the Diocese.

HSB Sensor Report: 7/1-9/30/22

Total Alerts 1085
Urgent Alerts 299
Warning Alerts 271
Informational 404

229 building locations
49 building locations
84 building locations
96 building locations

Mold 244 alerts
Refrigeration 497 alerts
Water 65 alerts
Low/High Temperature 0 alerts
Power Loss/Restored 267 alerts
Other 12 alerts

Urgent — pipe freeze — water present — very
low building temperature — high refrigerator/
freezer temperature

Warning — low pipe temperature —
refrigerator/freezer temperature rising

— building temperature below 55°F with
outdoor temperature below 20°F.

Informational — power loss/power restored
— mold — battery power — sensor offline —
gateway off line

HSB Sensor Activity: 10/6/22 — 10/13/22

Total Alerts 70
Urgent Alerts 15
Warning Alerts 35

55 building locations
9 building locations
30 building locations

Informational 20 16 building locations
Mold 11 alerts
Refrigeration 35 alerts

Water 4 alerts

Power Loss/Restored 4 alerts

Other 16 alerts

Carbon Monoxide Monitors —
“10-year” life — sealed battery

CO (Carbon Monoxide) monitors are
available from the Diocese at no cost. All

are “10-year” life — sealed batteries — and are
packed six to a box. If you are in need, please
contact Joe Cahill or Scot Pirozzi (see page 8)
and place your order for one or two boxes at
no cost.

Student Accident Insurance

Student Accident Insurance coverage was
bound in late July, invoices were delivered to
the schools prior to September 1, 2022, and
payment was due upon receipt. Submitted
claims will not be paid if the premium has not
been paid.

continued on page 7

SCAM OF THE WEEK: Watch Out for Phishy Energy Bill Scams

During times of economic change, cyber-
criminals will use fear and instability to their
advantage. Now, they’re using concerns

about energy costs to lure victims into their
malicious scams. These scams offer rebates,
refunds, or discounts for energy bills to appeal
to frustrations about rising costs.

In a current scam, cybercriminals send an
email offering a refund on your latest energy
bill. The email includes a link to a website
where you're asked to provide personal infor-
mation, such as your bank account creden-
tials, in order to receive the refund. If you
share this information with cybercriminals,

they can steal your money and target you in
future scams.

Don’t fall for these scams! Follow the tips
below to keep your information safe while
keeping your lights on:

B Cybercriminals often use urgent deadlines
and scare tactics to trick you into sharing
sensitive information. Always think before
you click.

B If an offer sounds too good to be true, it
probably is. Verify any offers of rebates,
refunds, or discounts by visiting your
energy provider’s official website.

B Before you click on a link, hover your
mouse over it. Make sure the link leads to
a legitimate, safe website that corresponds
with the content in the email.

The KnowBe4 Security Team
KnowBe4.com

Stop, Look, and Think.

Don’t be fooled.



mailto:Steve.Stewart%40us.crawco.com?subject=
http://KnowBe4.com
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Items of Importance, continued from page 6

Emergency Operation Plans

On October 3, 2022, NJ Senate Bill S721
passed both Houses of the Legislature and is
awaiting the signature or veto of the governor.

All sports and entertainment facilities with
a capacity of 5,000 or more, movie theaters
with a capacity of 1,000 or more, and
places of worship with a capacity of 500

or more in the State shall annually prepare
and maintain an “emergency operations”
plan in coordination with the appropriate
local fire, law enforcement, and emergency
response agencies. A copy of the plan

shall be filed each year with the municipal
emergency management coordinator and
chief law enforcement officer who serves
the municipality in which the sports and
entertainment facility, movie theater, or
place of worship is situated. This will become
effective seven months after it becomes law.
More information to follow.

Student Data at Risk in Schools

The FBI has recently issued a warning that
the ransomware group called Vice Society is
disproportionately targeting K — 12 schools.
Credit abuse, identity theft, and tax fraud
have been widespread. Although some of the
negative outcomes are immediate, the FBI and
other experts warn that school-age victims of
identity theft may not know they have been
compromised until they start applying for
credit as adults.

Minimum Wage Increase 1/1/23

Minimum wage in the State of New Jersey
will increase from $13.00 per hour to $14.13
per hour effective January 1, 2023. Now is
the time to review payroll files to see which
employees will be impacted by the change.

Proposed Legislation to Regulate
Pay for Temporary Workers

This proposed legislation targets staffing
agencies and their customers. Temporary
workers must be paid no less than the average
rate of pay and equivalent benefits offered to
regular employees. The Governor vetoed the
original bill, sent it back to the legislature with
his recommendations, and indicated that he
would sign it if the changed recommendations
were included in a revised bill.

Filing an Insurance Claim

All insurance claims should be reported as
soon as possible. For immediate assistance
please see below:

B Workers Compensation - PMA CARE 24
to report a claim and obtain medical care —

1-855-347-7334

B Automobile Accidents — PMA 1-800-
482-9826 — Provide a cell phone contact
number when reporting for follow up

B Property Claim — Steven Stewart
(Crawford Co.) — 610-574-7717 or Joe
Cahill 732-284-1600 (cell)

B Non-Employee Injuries/Accidents
General Liability—Joe Cahill 732-284-
1600 or Joe Bianchi 732-267-0381

B Crime — Theft — Vandalism - Joe Cahill
732-284-1600 or Joe Bianchi 732-267-
0381

B Misconduct and Abuse — Joe Bianchi
732-267-0381

B Student Accident including Sports
Injuries — Joe Cahill 732-284-1600

NJ Enacts Annual & Remote
Worker Poster Requirements

As of August 1, 2022, the NJ Division of
Civil Rights (DCR) imposed new annual LAD
and NJFLA notice distribution requirements.
The law allows for the electronic posting on
company-sponsored internet or intranet sites
as long as all employees have access to the
site(s) and the company uses these sites to
post notices that affect employees. In addition
to the posting requirement, every employer
must distribute copies of the posters to each
employee annually, on or before December
31 of each year, and upon the first request

of an employee. Distribution is allowed

via email and printed material as paycheck
inserts, or by other means of distribution to
satisfy the law. The new posting requirements
are similar but not exactly the same as the
existing distribution requirements for the
State’s Gender Equity Notice, Reporting

and Recordkeeping Requirements Notice,
Conscientious Employee Protection Act
(CEPA) Notice, and the Family Leave

Insurance Notice.

Property Appraisal: All Properties

In late July, every entity in the Diocese

of Trenton received a letter and email
regarding upcoming property inspections

for replacement valuation appraisals. Over

the next several months, each location will
receive an introduction letter and a phone

call from Kroll. Please be as cooperative and
accommodating as possible so that this process
can be completed expeditiously and efficiently.
If there are any questions, contact Joe Cahill
as noted in the letter.

Pastors/Principals/ Directors/Business
Managers/Finance Managers:

As part of your overall property insurance
program, the Diocese of Trenton will be
providing, at no cost to the parishes, an
independent appraisal of your buildings by

Kroll. They are one of the oldest and largest
valuation firms in the United States. They are
undertaking appraisals of parish/school-owned
buildings starting in August/September and
continuing through mid-December.

Kroll will call to schedule an appointment

one to two weeks in advance of your targeted
inspection date. Some of you will be contacted
at the beginning of the project, some not until
the end. The brief site visit and inspection

of your church/school/cemetery/ministry
property will include all buildings, building
service equipment, major built-in items
(specifically within the sanctuary) and the
contents.

This program is designed to provide accurate
insurable values to replace your buildings with
new and like-kind materials in the event of a
covered loss. This report does not represent
the market value of your property.

We appreciate your time and consideration
and if you have any questions or concerns,
please do not hesitate to call Joe Cahill at
609-403-7189 (office) or 732-284-1600 (cell).

Certificates of Insurance

Did you know you can request a Certificate
of Insurance at any time in just a few simple
steps? Simply go to our website: http://
dotinsurance.org/forms/certs/certificate-of-
insurance-form and fill in the information
requested. The following steps outline how
to populate and submit the Certificate of
Insurance Request Form. A sample form is
included for reference.

The most important parts of populating the
Request Form are as follows: please ensure
that the correct entity (Parish/Church/School
Name) is included as well as the correct
address. Please include a contact email/phone
number for any points of clarification that
may arise.

The form allows you to fill in the Certificate
Holder name, contact and address and has

a section which prompts you to select any
additional requirements necessary.

If the Certificate is intended to renew on an
annual basis, it can be marked in your request,
in order to avoid any duplicate requests that
may be necessary in the future.

If the Certificate is needed for a single event,
you will need to include the name of the
event, the date of the event, and the location.

Lastly, instructions for who and how to
deliver the Certificate can be outlined as well
as a “needed by” date. Please allow as much
time as possible before the event to permit
resolution of any questions. M
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