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“How do we know that those who should have Virtus training, have attended Virtus?” and 
“How do we know that those who should be background checked, have been checked?” These two 
questions are continuously asked within the diocesan Office of Administrative Services.  

Parish Safe Environment
How Do 
We Know?

Spring Edition

How do we ensure that all employees and 
those people who have contact with children 
or vulnerable adults in our diocese are in 
full compliance with diocesan standards and 
the USCCB Charter for the Protection of 
Children and Young People? Can we state 
with confidence that all those who should 
be trained and checked are trained, and are 
checked?  

A definitive “YES” is not always the answer 
from all when the question is posed. But why 
can’t we say with absolute confidence that 
each and every person in parish ministry is 
in compliance when so much effort is put 
forth to ensure compliance? Full compliance 
remains in question even though every parish 
has a Safe Environment Coordinator (SEC) 
and every parish undergoes an annual audit 
for compliance with corrective measures, if 
needed, to ensure that diocesan standards are 
enforced. Virtus sessions are held in person 
throughout the diocese, Virtus sessions are 
available online, and fingerprint background 
checks are readily available. What more can be 
done?

Audits
To ensure full compliance with diocesan safe 
environment standards and adherence to the 
USCCB Charter, the Office of Youth and 
Child Protection has launched a new plan 
to more thoroughly audit every parish and 
school. It will be carried out over the next two 
years by completing several audits each week. 

The audit will measure compliance to ensure 
that each location is adhering to the Diocese 
of Trenton Safe Environment Policy and help 
them understand and execute our program 
effectively and efficiently.    

Although the process is called an audit, it 
is an opportunity to review and build best 
practices at each location by empowering the 
local SEC through knowledge and use of all 
the tools that are at his/her disposal. The local 
SEC and pastor attend the audit meeting 
as well as others who participate in the 
implementation and enforcement of the local 
Safe Environment program. 

Parish/School Self-Evaluation
The audit starts with a self-evaluation of the 
parish/school safe environment procedures.  
The completed evaluation is reviewed by the 
Office of Youth and Child Protection (OYCP) 
prior to the audit meeting. Issues or concerns 
related to the self-evaluation are discussed at 
the audit and effective policy management and 
protocols are reviewed and affirmed. In any 
large organization, employee turnover requires 
an effective and vigilant monitoring system to 
maintain the highest standards required for a 
program as critical as the protection of all the 
children and young people. The training and 
continuing education of all the SECs and their 
staff is a critical component to maintain the 
professional standards required for an effective 
and successful program. 

Current Rosters
A week prior to the actual audit, each location 
will provide the auditors with a current 
roster of all volunteers and employees serving 
during the audit period. The auditors verify 

By William Staub, Associate Director of OYCP, Diocese of Trenton

continued on page 5
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 Springtime
Flood Prevention
Make an appointment with your facilities 
manager to spend an entire morning walking 
(and climbing and crawling) around your 
campus. Do this before the trees begin to leaf 
out and cover up potential hazards. Carry 
a clipboard and/or use your phone to take 
photos and notes.  

On the Inside
Turn on all the lights and also use a bright 
flashlight to look for water damage on ceilings 
or walls. This may be discoloration or damp 
spots or possibly mushy plaster or drywall. 
Check every window for leaks and loose, dry 
or missing caulking. Pay special attention to 
skylights. 

Look on the lower floors, basement and 
garages for puddles. Sniff for mildew. Check 
baseboards and the intersection of the walls 
with the floors. 

Make notes of exactly where the water 
penetration is and what the damage looks like. 

Check the pipes wherever you can see them, 
especially in exposed areas and under sinks.  
Look for corrosion or localized discoloration.

From the Outside
Walk the perimeter of each building. Examine 
any exterior spot that corresponds with 
damage you found indoors. Determine the 
cause. Remediate if possible. Get help if 

you cannot do it in-house. Check window 
wells and bulkhead doors. Repair or replace 
degraded weather stripping or caulk.

Arrange for a professional to examine roofs, 
chimneys and exterior HVAC installations for 
leaks.

CLEAN THE GUTTERS and flush the 
downspouts. Sometimes this is best left to a 
professional – but it is money well spent!

Make sure the outflow area of the downspouts 
is clear of debris and water has a safe place to 
go.  Check the pitch of the grade to make sure 
that water flows away from the building.

Were you surprised to see water in unfamiliar 
places after the last few storms? Consider what 
you must do to prevent a repeat in the next 
heavy rain. You may want to secure sandbags 
to reinforce ground and below-ground doors. 

Check your sump pumps. If you do not have 
a sump pump, ask a local plumber if one is 
needed. Investing in an electric sump pump 
with a battery back-up will provide peace of 
mind if your campus is in a low-lying area 
or if your basements takes on water in heavy 
storms. 

Empty and clean your dehumidifiers and 
replace filters, as indicated. This will help 
prevent mildew and mold and keep your 
parishioners, students and staff safe.  Locate 
and service your wet-vac. 

Be Practical and Have a Plan
You may not be able to repair everything and 
plug all leaks before the next big storm. These 
are your buildings and you likely know where 
the water will get in. Remove important and 
irreplaceable things from those spots NOW, 
while it is still cold and dry outside. 

Look Ahead
Some of the steps you can take to prevent or 
limit flood damage are expensive and require 
planning and possibly local permits. Start 
thinking about them now! These projects fit 
well into a capital plan and may include: 

n	 raise electrical outlets above potential 
floodwaters

n	 waterproof/seal basement walls

n	 move hot water heaters and other 
appliances above the basement

n	 Install the HSB Environmental Sensor 
System at no cost – contact Joe Cahill 
at the Diocese of Trenton for more 
information at 609-403-7189 or jcahill@
dioceseoftrenton.org 

Preparation is the very best way to address 
flood prevention and damage mitigation.  
DO it now!   n

Don’t wait until the basement is flooded to think about how to address spring water damage!  
Preparation is key – and now is the time to do it. 

By Beth Griffin

mailto:jcahill%40dioceseoftrenton.org?subject=
mailto:jcahill%40dioceseoftrenton.org?subject=
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The installation of an HSB Environmental 
Pipe Freeze Sensor will provide advance 
notice of an impending pipe freeze, allowing 
sufficient time to address the issue before 
damage occurs.

Pipes Commonly Subject to 
Freezing Include:
n	 Garden hose connections and outdoor 

hose bibs

n	 Water supply lines in unheated or 
minimally heated spaces, including:

•	 Basements

•	 Crawl spaces

•	 Attics

•	 Garages

•	 Maintenance buildings

•	 Temporary/modular buildings

•	 Irrigation or lawn sprinkler lines

•	 Supply lines to pools, spas, ponds and 
fountains

•	 Pipes run along exterior walls that are 
not well insulated

You can prepare for the possibility of freezing 
pipes. Most importantly, identify the main 
water shut-off valve(s) for the building and 
make others aware in case you are not there.

To Prevent Frozen Pipes:
n	 Identify pipes that are potentially exposed 

to freezing temperatures. Remember: 
heated areas that are drafty can have pipes 
freeze due to the draft. This is a common 
cause of pipe freeze-ups in basements.

n	 Drain water supply lines for systems that 
can be shut down.

n	 Heat trace or insulate supply lines that 
must remain operational.

n	 For systems that can’t be isolated 
or heat-traced, allow a small flow to 
continuously run through the system. The 
flowing water should prevent freeze-up. 

	 Be careful of where the water discharges so 
as not to create another problem.

n	 Avoid using antifreeze in systems or 
fixtures. If this is the only option, use 
care in choosing the correct antifreeze. 
Avoid automotive type solutions. Use food 
grade Propylene Glycol or consider using 
recreational vehicle (RV) type antifreezes, 
both of which are acceptable for use 
in potable systems (i.e., water safe for 
drinking). Check with your local health 
department before using. Be aware of 
the health and environmental issues with 
any antifreeze selection.

n	 Close inside shut-off valves to hose 
bibs. Open the outside valve to drain 
water. Leave outside valves open to allow 
condensation to drain and reduce the risk 
of water buildup inside the valve housing.

n	 Cover hose bibs that can’t be shut off 
inside the building. Insulating covers are 
available at most hardware stores. An 
alternative is to wrap the hose bib with a 
towel and cover the towel with plastic.

n	 Detach hoses from outdoor hose bibs. 
Water in the hose will freeze first and 
can cause a freeze up in the hose bib and 
possible failure. Do this even if the hose 
bib is a frost-free type.

n	 Drains and traps that are in concealed 
spaces or along exterior walls may be 
subject to freezing. These pipes can be 
protected by heat tracing or by pouring 
a few ounces of alcohol into the drain to 
lower the freezing point. Food grade or 
RV antifreeze can also be used subject to 
the approval of local authorities. Never use 
automotive type antifreeze.

n	 Set thermostats to maintain building 
temperatures of 50 degrees Fahrenheit or 
higher throughout the building. Remember 
that temperatures along exterior areas such 
as exterior walls and enclosed docks will be 
several degrees colder than interior areas.

n	 Open doors to closets, cabinets, etc. that 
contain water supply or waste lines to 
prevent freezing. The exception to this 
is the doors to dry pipe sprinkler system 
rooms. These doors should remain closed 
and the rooms heated.

n	 Keep all doors (including dock and garage 
doors) closed. Keeping these doors closed, 
even if there are no pipes in the areas 
protected by these doors, can help protect 
other areas of the building by creating a 
buffer.

Thaw Frozen Pipes Safely
n	 If a pipe bursts, shut off the main water 

supply valve until you can isolate the leak.

n	 If you operate a fixture (sink, toilet) and 
no water flows, suspect a frozen pipe.

n	 Check the supply line to ensure that no 
supply valves are shut.

n	 If a pipe is frozen, leave a fixture (sink, 
hose bib) on as you thaw the pipe. As the 
ice begins to melt, water will flow. Flowing 
water will help thaw the ice plug faster.

n	 Apply heat to the frozen section of pipe. 
Use an electric heat gun, hair dryer, 
heating pad, or space heater – no open 
flames – and keep combustible materials 
away from the heater. All electrical devices 
should be kept out of contact with water 
(puddles or water spraying from leaks). 
Use GFCI outlets or pigtails to provide 
additional protection.

n	 An alternative is to wrap the pipes with 
towels that have been soaked in hot 
water. Do not use open flame equipment 
(torches, fuel fired heaters – kerosene, 
propane, etc.) to thaw pipes.

n	 As the pipe begins to thaw, check for leaks. 
It is not uncommon for the ice plug to seal 
the leak.

n	 Check other supply lines and fixtures to 
determine the extent of pipe freeze-ups.

n	 If you cannot locate the problem, contact a 
licensed plumber to address the issue. n

Frozen Pipes
How to prevent freezing and thaw pipes safely
Even if you have not experienced frozen pipes in the past, 
sudden cold snaps may cause pipes to freeze or burst. This guide 
will help you identify systems at risk and provides information 
to minimize the risk and safe ways to thaw frozen pipes.
Source: Willis Technical Advisory Bulletin
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March is
Brain Injury 
Awareness Month

This sudden movement can cause the brain to 
bounce around or twist in the skull, stretching 
and damaging brain cells and creating 
chemical changes in the brain.

A concussion is generally referred to as a mild 
traumatic brain injury or mTBI. There may 
be signs of injury to the head, such as bruising 
or cuts, or there may be no visible injury. A 
person does not necessarily pass out after a 
concussion.

Medical providers may describe a concussion 
as a “mild” traumatic brain injury because 
concussions are usually not life-threatening. 
Even so, all brain injuries – including 
concussions – should be taken seriously. 
Remember:

n	 A concussion/mTBI is an injury to the 
brain, not just “seeing stars.”

n	 Most students and athletes will recover 
completely within 2-3 weeks if given the 
proper periods of rest and a gradual return 
to activities.

n	 After sustaining a concussion, it is very 
important to avoid any activity that 
places one at risk of sustaining another 
concussion.

Symptoms of concussion can range from 
being hard-to-see to quite obvious. The 
general signs of concussion include:

n	 Dizziness
n	 Headaches
n	 Blurred Vision
n	 Nausea
n	 Vomiting
n	 Slurred Speech
n	 Appearing Dazed, Confused
n	 Ringing in the Ears
n	 Delayed Response to Questions
n	 Loss of Consciousness

Following a concussion, one may feel or 
demonstrate a variety of cognitive, physical, 
emotional, and/or sleep issues.

When to Seek Medical 
Attention
Healthcare professionals recommend individ-
uals contact their physician or emergency 
medical services (EMS), or go to the nearest 
emergency department immediately if 
someone sustains a bump, blow, or jolt to the 
head and has these symptoms:

n	 Headache that gets worse; doesn’t go away

n	 Weakness, numbness, or decreased 
coordination

n	 Repeated vomiting or nausea

n	 Slurred speech

n	 Drowsiness or cannot be awakened

n	 One pupil is larger than the other

n	 Convulsions or seizures

n	 Does not recognize people or places

n	 Gets increasingly confused, restless, 
agitated

n	 Unusual behavior and/or

n	 Loss of consciousness

Symptoms may vary, and each individual 
may experience them somewhat differently. 
A concussion can impact physical well-being, 
thinking (cognitive) skills, behaviors and 
emotions, and even sleep patterns.

The best available evidence tells us that 
gradually returning to activity is very 
important to recovery. Balancing rest and 
activity are also important to recovery 
and a full return to regular activities after 
concussion. The concept of resting the brain 
is important and requires staying away from 
thinking, learning, memorizing, and even 
things like reading, texting, computer time, 
and watching TV for the first day or two 
following an injury. 

It also includes physical rest. A gradual return 
to activities, as long as it does not make things 
worse, is the best approach. You can help by 
making sure your student/athlete gets rest 
with both physical and cognitive activities 
and then gradually returns to his/her typical 
activities. 

Communication between the student, 
parents, health professionals, and school 
staff is vital so that everyone understands 
the student’s specific needs for getting the 
proper balance of rest and activity. If your 
student has experienced multiple concussions, 
is experiencing stressful situations, or has 
other health conditions including anxiety, 
depression, post-traumatic stress disorder, 
or chronic pain, concussion symptoms may 
persist longer. Discuss these issues with 

The Centers for Disease Control and Prevention (CDC) defines 
concussion as a traumatic brain injury (TBI) caused by a bump, 
blow, or jolt to the head or by a hit to the body that causes the head 
and brain to move rapidly back and forth. 

continued on page 5

COGNITIVE PHYSICAL EMOTIONAL SLEEP
In a “fog”; can’t think 
clearly

Headache Sad Sleeping more

Can’t follow conversations Post-traumatic 
amnesia 
(can’t recall injury)

Easily irritated Trouble falling 
asleep

Trouble with attention/
concentration

Nausea Anxious Not sleeping 
soundly

Difficulty learning new 
information

Dizziness More emotional 
than usual

Sleep cycle 
disturbed

Word finding problems Sensitivity to light/
sound

Changes in 
personality

Not feeling 
rested after sleep

Slowed reaction times Fatigue More impulsive  
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March is Brain Injury Awareness Month, continued from page 4

a healthcare professional trained in the 
management of concussion. Remember:

n	 Following the gradual sequence for 
returning to school makes for a most 
successful outcome for students.

n	 Care providers and all school staff should 
be involved.

n	 It is important to continuously 
communicate with healthcare professionals 
trained in the management of concussion 
during the recovery period.

n	 After sustaining a concussion, it is very 
important to avoid any activity that places 
students at risk of sustaining another 
concussion.

Return-to-Learn Protocol
Total cognitive and physical rest, also called 
the complete rest phase, is the first step in 
the recovery plan. This should last for three 
days, or less if the student is symptom-free for 
24 hours. Activities that should be avoided 
include cell phone use (including texting), 
computer use, and video games. Activities that 
can be done include light meditation, light 
stretching activities, and breathing exercises.

Light thinking activities are the second 
step in the recovery plan. Activities that are 
appropriate include listening to music that 
is calm and relaxing and playing familiar 
games. Activities that were mentioned in 
the complete rest phase may be expanded 
upon (meditation, stretching exercises, and 
breathing activities).

Now you have reached the return to school 
phase in the recovery plan. Start with half-days 
or attending school part time. Discuss a 504 
plan with accommodations with the teacher 
and school staff. Identify accommodations 
that will make the student most successful. 
Always monitor the student carefully, allow 

rest breaks, and look for signs that he or she 
is not doing well. Everyone involved with the 
student should work together. This includes 
parents and school staff. It is key for everyone 
to keep the lines of communication open 
while monitoring the recovery plan. 

For an athlete to return to the playing field 
or court, it is important that he/she is back 
to “baseline” first. Baseline refers to how the 
athlete was performing before the concussion. 
Have the concussion symptoms gone away? 
Is the athlete thinking as clearly as before? 
Is the athlete behaving as before? Does the 
athlete have any difficulty with balance when 
standing or moving? Does the athlete have any 
difficulty with vision or hearing? All of these 
areas need to be back to baseline before there 
is a return to sports. Remember:

n	 After sustaining a concussion, it is very 
important to avoid any activity that places 
the student at risk of sustaining another 
concussion. Assure athletes that they will 
be OK and that symptoms will reduce 
soon by following a plan.

n	 First and foremost, athletes should be 
symptom-free before returning to play.

n	 Returning to play in sports should be 
determined after all symptoms have 
subsided, and by how the athlete feels 
after physical exertion. Do the athlete’s 
concussion symptoms return or worsen? If 
so, then the individual should wait before 
returning to play.

Baseline testing is a useful tool in helping 
healthcare professionals determine if an athlete 
has experienced a concussion during play. It 
is intended to be done at the beginning of 
the sports season and provides information 
in a variety of areas such as thinking skills 
and physical abilities. Should an athlete be 
suspected of having sustained a concussion 

during play, then the very first rule is to 
remove the player from all play. 

The next step is to get an evaluation from a 
healthcare professional trained in concussion 
management. If it is determined that the 
athlete has sustained a concussion, then a 
plan of recovery should be identified. Once 
the symptoms of concussion have resolved, 
the Baseline Testing can be used to determine 
if the athlete has fully recovered. Use of the 
pre-season baseline testing information is not 
effective for use during sporting events – the 
player suspected of having a concussion must 
be removed from play, and subsequently 
evaluated on the baseline test. Unfortunately, 
baseline testing is not universally done in all 
sports programs.

A balance between rest and return to 
activity is important for recovery. There are 
well-designed and researched guidelines that 
will lead the athlete through the recovery 
process on their way back into sports.

Athletes might feel like they are letting their 
teammates down by not participating in 
practice or games as they did before. There 
may be a tendency to hide the concussion 
symptoms from coaches and teammates. 
This can actually make the situation worse. 
For additional information refer to Risk 
Management Quarterly Newsletter,  Nov 
2017 Issue – Article: Athlete Head Injury 
Safety.

Brain Injury Support Groups
Brain injury support groups can be a valuable 
source of information, emotional support, 
encouragement and social activities for people 
who have sustained a brain injury as well as 
family members and other caregivers. 

Go to www.biausa.org/find-bia/new-jersey to 
look for support groups in your area.  n

Parish Safe Environment: How Do We Know?, continued from page 1

the names on the roster with the Virtus 
database account records and the compliance 
status for both Virtus Training and criminal 
background checks. Comparison of the parish/
school rosters, payroll records, and Virtus 
Database Master Reports serve as tools to 
identify compliance discrepancies with current 
or former employees and volunteers. Inactive 
volunteers and former employees are removed 
from the active program compliance list.

Master Reports in Virtus  
The new Virtus platform rolled out in the Fall 
of 2021 has an updated Master Report option 
that SECs can use to view Safe Environment 
records for their specific location. The Master 

Report allows the SEC to view the entire 
location file or filter specific information 
such as Virtus training dates, criminal 
background checks and Code of Conduct 
acknowledgements. The Virtus database 
system is the repository for current and former 
user compliance records that are available as 
needed for verification. The Master Report is 
the comparative reference for local compliance 
verification for employees and volunteers. 

Follow-up
At the conclusion of each audit, an action 
plan is presented and discussed. A timeline 
is established for the remediation of any 
deficiencies. If needed, a follow-up meeting is 

planned. Through the audit/review process we 
know that all parishes and schools are actively 
adhering to diocesan standards, and the best 
practices of child and vulnerable adult safety 
are being well-executed.  

The goal of every audit is to confirm/establish 
full program compliance to ensure the 
safety of children and vulnerable adults by 
answering the questions, “How do we know 
that those who should have Virtus training, have 
attended Virtus?” and “How do we know that 
those who should be background checked, have 
been checked?,” in the affirmative with total 
confidence, no exceptions.  n

http://www.biausa.org/find-bia/new-jersey
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Two years ago, NJDEP instituted an online 
registration and permit renewal compliance 
program for stationary boilers and fuel-fired 
water heaters. This is not related to the 
annual boiler inspection and certification 
program. Prior to the online program, all 
registrations were by paper application with 
permit renewals plus permit fees due every 
5 years. In 2019, an electronic application/
renewal submission (Internet-based) replaced 
the paper form process. An electronic filing 
is required by one of the methods listed at 
www.nj.gov/dep/online. For most locations, 
the permit is a GP-017A – stationary boiler/
heater less than 5 million BTU/hr or GP-018 
stationary boiler/heater less than 10 million 
BTU/hr. This is a registration process and 
must be renewed every 5 years or whenever 
new equipment is installed even if it is 
an equivalent replacement of an existing 
registered unit. The permit registration can 
apply to multiple units on a parish site and is 
not limited to a single building. 

To determine if there is an existing permit for 
your location, visit the NJDEP Dataminer 
website: https://www13.state.nj.us/DataMiner. 
Select “Search by Site.” The search can be 
general - Location – Municipality - Zip Code 
to locate your parish name or the search can 
be conducted by “Name.” A Name requires 
an exact match. For example: to search for 
the Church of St. Clement in the Dataminer 
Database the most successful search word 
would be “Clement” to limit the number of 
hits but still capture St. Clement Church.  
Select “County” on the header bar and the 
listing will be ordered by county. If the 
church/school name is listed, click on the + 
sign next to the name and select “Air Permit” 
from the drop down on the right. If the 
site has an air permit registration it will be 
listed with a PI (Program Interest) Number 
which can be used for additional information 
searches related to the permit.

A search sampling conducted by the Office of 
Risk Management identified less than 10% 
of the parishes and schools in the Diocese 
of Trenton as having a properly registered 

General Air Permit for boilers and gas or 
oil-fired hot water heaters. In addition to Air 
Permit registrations, the NJDEP Dataminer 
site can also be used to locate Underground 
Storage Tank registrations and information 
regarding compliance and previous DEP 
oversite issues including violations. If the 
parish or school facility utilized underground 
storage tanks for heating fuel oil in the past, 
even if removed, compliance issues may 
exist. NJDEP enforcement bureau may have 
determined through a records review that your 
site is not in compliance. The non-compliance 
may be as simple as incomplete information in 
their files, or other issues subject to significant 
penalties and fines. If you have an outstanding 
issue or were required to hire an LSRP and 
did not, it would be noted in the case status 
under the Program Interest number assigned 
to the parish or school. NJDEP has ramped 
up enforcement related to underground 
storage tanks and is in the process of issuing 
non-compliance letters.

Permit Registration
A General Permit is a pre-approved permit 
and certificate which applies to a specific class 
of significant sources. By issuing a General 
Permit, the Department of Environmental 
Protection (NJDEP) indicates that it approves 
the activities authorized by the General 
Permit, provided that the owner or operator 
of the source registers with the NJDEP and 
meets the requirements of the General Permit. 
If a source belongs to a class of sources which 
qualify for a General Permit and the owner 
or operator of the source registers for the 
General Permit, the registration satisfies the 
requirements of NJAC 7:27-8.3 for a permit 
and certificate.

How Do I Obtain a General 
Permit?
For General Permits available online, 
complete an electronic general permit through 
the NJDEP Online Portal as follows:

n	 The first step is to create a “My New 

Jersey Account” at: http://www.
njdeponline.com/.

n	 Once you have created the account, you 
will be able to log into the NJDEP Online 
Portal and complete a general permit 
online.

n	 Before beginning the permit registration, 
review the User Guide to Preparing 
General Permits in NJDEP Online (see 
below – online permitting help) which 
is a screen-by-screen description for 
completing a general permit online.

n	 To file a general permit online, you must 
have a facility ID number assigned to the 
location where the equipment exists. If you 
do not have a facility ID number, you can 
apply for one by completing an AIMS-099 
Part A form, which is located at http://
www.nj.gov/dep/aqpp/applying.html.

n	 For the vast majority of applicants, the 
access type in the My Facilities/ Program 
Interest located on the My Workspace 
page should be changed to Responsible 
Official. By changing this status, you 
will be able to complete both required 
certifications. Please refer to the User 
Guide (https://www.state.nj.us/dep/aqpp/
rocert.html) for instructions on changing 
your access type.

n	 Read the General Procedures for General 
Permits: https://www.state.nj.us/dep/aqpp/
downloads/general/GeneralProcedures.pdf

    n

 New Jersey Air Quality
Permitting  

Online Permitting Help
NJDEP Online is a service that allows 
users to conduct business with NJDEP 
via the Internet. Among the services that 
can be conducted online, users can obtain 
air general permits, print Certificates to 
Operate, and pay air permit-related fees.

Choose from one of the following links 
for instructions on how to conduct these 
services:

n	 NJDEP Online Business Portal 
Walkthrough (.MP4 – Instructional 
Video) 
https://www.state.nj.us/dep/aqpp/
downloads/airportal.mp4

n	 User Guide to Preparing General 
Permits in NJDEP Online 
https://www.nj.gov/dep/aqpp/
downloads/GP%20How%20To.pdf

Who Can I Call for On-Line Permitting 
Help?   
https://www.state.nj.us/dep/aqpp/contact.
pdf

Is your parish/school in compliance with the NJ Air Quality 
Permitting for stationary boilers and hot water heaters? 

http://www.nj.gov/dep/online
https://www13.state.nj.us/DataMiner 
http://www.njdeponline.com/
http://www.njdeponline.com/
http://www.nj.gov/dep/aqpp/applying.html
http://www.nj.gov/dep/aqpp/applying.html
https://www.state.nj.us/dep/aqpp/rocert.html
https://www.state.nj.us/dep/aqpp/rocert.html
https://www.state.nj.us/dep/aqpp/downloads/general/GeneralProcedures.pdf
https://www.state.nj.us/dep/aqpp/downloads/general/GeneralProcedures.pdf
https://www.state.nj.us/dep/aqpp/downloads/airportal.mp4
https://www.state.nj.us/dep/aqpp/downloads/airportal.mp4
https://www.nj.gov/dep/aqpp/downloads/GP%20How%20To.pdf
https://www.nj.gov/dep/aqpp/downloads/GP%20How%20To.pdf
https://www.state.nj.us/dep/aqpp/contact.pdf
https://www.state.nj.us/dep/aqpp/contact.pdf
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License “Use” Agreements
With the return of in-person meetings, 
License “Use” Agreements by groups utilizing 
church and school space need to be updated 
and a current COI provided by the Knights 
of Columbus and affiliates, SVDP, AA, NA, 
Anonymous Self-help groups, Boy Scouts, 
Girl Scouts, American Heritage Girls, and 
other non-affiliated groups. If the groups do 
not use the church FEIN number for banking 
and are not church ministries, they need a 
License Agreement and must obtain insurance 
coverage. Any church-sponsored event that 
provides or allows the consumption of alcohol 
must purchase Event Insurance with Liquor 
Liability Coverage from the Diocese.

Streaming of Masses. Any church streaming 
Masses must have a copyright license 
specifically for streaming. There are multilevel 
licenses depending upon the streaming 
content. Broadcasts limited to live music that 
do not display text or published material are 
covered by the basic license. If recorded music 
and/or text is displayed, an enhanced license 
is required. Contact CCLI and upgrade your 
licenses if necessary.

Bulletins Online. The use of any photos 
and reprints in a church bulletin, including 
digital copy on the church website, must 
be “with permission including the rights to 
distribute” - a copyright license. The online 
search for copyright infringement has become 
a “fee for service” industry as it is easy to 
search church bulletins online for photos that 
are not attributed to the owners. Unless the 
bulletin editor is only utilizing material from 
the public domain, self-produced or licensed 
material, copyright permission is required. An 
industry has evolved that actively searches for 
copyright violations and will pursue financial 
reparation for the license holder as well as 
compensation for their investigative work.  
Always attribute the source and purchase 
the proper copyright license for any material 
reproduced.  

HSB Sensor Report
January 18th – January 25th, 2022

Total Alerts: 166 – 45 building locations		
Urgent Alerts: 82 – 19 building locations	 
Warning Alerts: 66 – 16 building locations

Low Temperature: 104 alerts 
Refrigeration: 33 alerts 
Other: 29 alerts

Urgent – pipe freeze – water present – very 
low building temperature – high refrigerator/
freezer temperature

Warning – low pipe temperature – 
refrigerator/freezer temperature rising – 
building temperature below 55 degrees F. with 
outdoor temperature below 20 degrees F.  

Workers’ Comp and Covid-19 
The Governor of New Jersey previously 
signed legislation indicating that if an 
employee meets the qualification as an 
essential employee (very broadly defined) 
and contracted the COVID-19 virus, there 
was a rebuttable presumption that the 
exposure took place at work. The burden 
of disproving the place of exposure then fell 
on the employer, making it very difficult to 
prove that Covid was contracted elsewhere. 
This rebuttable presumption ended with the 
termination of the Governor’s declared state 
of emergency.

Governor Murphy signed Executive Order 
No. 244, which ends the COVID-19 public 
health emergency as of July 3, 2021. The 
burden of proof for an alleged COVID-19 
virus exposure reverts to the petitioner 
(employee) to prove that she/he was exposed 
while at work and contracted the virus from 
exposure at the workplace. It also means that 
if a petitioner claims exposure prior to July 
3, the rebuttable presumption would still be 
applicable to the claim.  

While the Covid-19 pandemic has not ended 
and the Governor has again instituted a state 
of emergency, the rebuttable presumption 
of workplace exposure was not specifically 
included in the new recently issued executive 
order; however, the rebuttable presumption 
was recently reinstituted as of January 11, 
2022.

Report all Workers’ Compensation claims 
immediately to PMA for processing, especially 
if workplace Covid is claimed. PMA will 
make the appropriate determination for claim 
coverage.  

Workers’ Comp Coverage 
Expanded to Employer-
Provided Parking Areas 
Signed by the Governor on 
January 14, 2022
A-6195/S-771 https://www.njleg.state.nj.us/
Bills/2020/A9999/6195_I1.PDF

The recently signed law amends the NJ 
Workers’ Compensation Law to provide 
coverage when an employee arrives at the 
parking area provided or designated for use 
by an employer. Workers’ comp coverage 
commences upon arrival in the designated/
provided parking area prior to reporting for 

work and terminates when an employee leaves 
the parking area at the end of a work period. 

If the parking area is separate from the place 
of employment, the employee would be 
considered to be working while travelling 
directly to and from the parking area 
and workplace. Previously, the Workers’ 
Compensation Law considered employment 
to commence when an employee arrives at 
the workplace and to terminate when the 
employee leaves the workplace. 

IR Thermography Inspection 
to Resume in May 2022
After an almost two-year interruption, the 
IR (InfraRed) Thermography Inspection 
program initiated by the Diocese of Trenton 
in 2016, will resume starting in May 2022.  
The window for inspections will extend from 
May through early October. Locations have 
been prioritized to include parishes with 
schools followed by the inspection of locations 
with previously identified electrical problems.   
Most campus (all buildings) inspections can 
be competed in less than three hours with 
the assistance of the facility manager and the 
parish electrician. It is strongly advised that 
the electrician be present to assist with the 
removal of load center cover panels, switches, 
and transformers. The electrician will be able 
to correct minor problems throughout the 
inspection process. This has proven to be 
very cost effective in the past with the benefit 
of immediate corrective action for minor 
problems. Some issues will not be solved 
immediately but will be clearly identified 
for the benefit of the electrician which will 
speed the repair process when action is taken 
at a later date. The inspection cost is not 
inexpensive. The Diocese has negotiated per 
diem rates in blocks of three and four days 
to maximize the efficiency of the inspector’s 
time so that three to four sites in a local 
geographic area can be inspected each day. 
The insurance program will absorb the cost of 
the IR Thermographer; however, the parish/
school will cover the cost of the electrician and 
repairs. Two to three weeks advanced notice 
will be provided for inspections.  

Employment poster
NJ minimum wage increased as of 1/1/2022 
by $1.00 per hour to $13.00 for most job 
classifications. Please make sure your postings 
are up to date. If not, contact customer 
service at Poster Guard. Please make sure you 
identify your parish/school as a participating 
member of the Diocese of Trenton program.  
Compliance Management Service (CR) 
cmssupport@posterguard.com 
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Risk Management Key Contacts
Willis Towers Watson Team 
Willis Towers Watson Southeast 
Concourse Corp. Center 5, 18th Fl. 
Atlanta, GA 30328

Jen Adams, Assistant VP 
Tel: 404-302-3841 
Jen.Adams@willistowerswatson.com

Mike Farrand, Sr. Principal 
Tel: 610-715-1951 
Mike.Farrand@willistowerswatson.com

Alex Lok, Sr. Client Specialist 
Tel: 404-302-3824 
Alex.Lok@willistowerswatson.com

Certificates of Insurance 
For our online form, go to:  
dotinsurance.org/forms/certs

Claim Reporting 
PMA Management Corp. 
PMA Corporate Processing Center 
Tel: 800-482-9826; Fax: 856-727-3186

Auto Insurance Cards 
Porter & Curtis, LLC 
Tel: 484-445-7174 
Email: trenton@aeti-inc.com

For our online form, go to: 
dotinsurance.org/forms/
auto-forms

Diocese of Trenton 
Chancery 
701 Lawrenceville Rd. 
Trenton, NJ 08638 
Main Tel: 609-406-7400

Joseph Bianchi, Chief 
Administrative Officer 
Tel: 609-403-7208 
Fax: 609-406-7413 
jbianc@dioceseoftrenton.org

Joseph Cahill, Director of Risk 
Management 
Tel: 609-403-7189 
Fax: 609-403-7215 
jcahill@dioceseoftrenton.org

Scot Pirozzi, Director, 
Department of Construction  
and Property 
Tel: 609-403-7195 
Fax: 609-406-7412 
spiroz@dioceseoftrenton.org

www.dotinsurance.org
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